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[|D DO THIS
1. Click on START

2. Click on INTERNET EXPLORER and wait for the page to

open

3. Click in the address bar, hold down your left mo use button
and d r a g itacross untlthe addre ss that is thereis
highlighted

4. Hit your DELETE key

These Step-by-Step Tutorials are being taught at geral High Schools, Community Centers, Retirement Wages and 2
Public Libraries in Western Australia. They can nav be downloaded from:
http://www.a-to-z-of-manners-and-etiguette.com/computer-tiorials.htmi
Course Originator and Author: Morna-Dawn Jacobs
© Morna-Dawn Jacobs. Course lessons may NOT be reptaced in any medium




5. Now type in this address — you must type it EXAC  TLY as you
see it here - all lower case and don'’t forgetto  type in all the
full stops. http://www.goodtyping.com/

6. Hit your ENTER key

7. This is the first page you will see

8. Click on REGISTER FOR FREE

9. Next fill in the Application Form
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10. Select the appropriate KEYBOARD by clicking on it

11. Click on START COURSE

12. Next just type in the VALIDATION CODE you see o0 n your
screen. This is just to identify that it is a real , live human
being trying to access this Site and not an automat ed

machine that can cause mischief!

13. Again click
on START
COURSE

14. Got through
to the next
screen? Good
work! Now read
the WECOME
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MESSAGE and get started on this magic course.

Welcome Dawn!!!

This typing course will guide you step-by-step frima beginning. You will be
typing quickly and accurately, without looking hetkeys, in just a few hours.

It is important to position your hands on the kegtiabcorrectly. Your fingers
must be in the middle row of your keyboard on thertie keys":

Starting with your left hand, place your little gj@r on key A, ring finger on S,
middle finger on D and index finger on F. Your tHumust rest on the Space
bar. With your right hand, place your index fingerJ, middle finger on K,
ring finger on L and your little finger on the nekdy.

Press Enter with the little finger of your rightrita
Always put your fingers back on the home keys gitessing any key.

The following picture shows the correct positiortteg hands with the fingers
on the "home keys":

A picture of the key positions will be available rohg the lessons. It is
important not to look at your own keyboard whilgityg. Look at the keyboard
shown on the screen. Click the "Start Button" beibywou are ready to begin
the first lesson.
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Check that your CAPS LOCK key is OFF to write innoscule (lower-case)
letters.

Press the SPACE BAR with your thumb to advance betwspace separated
letters.

Press ENTER at the end of every line with theelifthger of your right hand.
Position you fingers back on the home keys afteesging any key.
Text size can be changed by clicking on the buttirtee bottom of this page.

Dawn, carefully type the following text:

jii) Kkkk ;55 , aaaa ssss dddd ffff ;;;; Ml

kKKK jiji

ffff dddd ssss aaaa ;;;; aaaa llll ssss kkkk dddd

Jiij fff

aajj sskk ddll ff;; jjaa kkss lidd ;;ff ;;aa llss

kkdd jjff

ajf; ;jfa adjl sfk; ;kfs ljfa sldk Idks lj;k dafs

fljs aj;f
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15. See this little window? Just click you mouse po inter in this

spot — START TYPING exactly what you see above this
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window. Note the space between the four grouped letters.
Note you must hit ENTER to go to the next line. If you don’t
do this it is counted as an error.

Very good Dawn! You have made only 6 errors (2.42%)You can proceed
to lesson 2.

Seconds: 161

Keystrokes Per Minute (KPM): 92.42

On completion a new window will open and give you y our
results. Just keep following the instructions on t he screen.

Either click to go on to LESSON 2 or Save so that y ou can
continue some other time. Maybe you wish to repeat the

lesson?

Start Lesson 2 ‘ Repeat Lesson 1 ‘ Save and Exit ‘

Go to other lessons
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http://www.goodtyping.com/

http://www.typing-lessons.orqg/
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http://www.typeonline.co.uk/lessonl.html

http://www.bbc.co.uk/schools/typing/
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http://www.alfatyping.com/

http://www.iphonetypingtest.com/

http://www.mrkent.com/kb/keyboard.htm

LIGHTSPAM

ACADEMIC
lxn:tmlu

W

These Step-by-Step Tutorials are being taught at geral High Schools, Community Centers, Retirement Wages and 10
Public Libraries in Western Australia. They can nav be downloaded from:
http://www.a-to-z-of-manners-and-etiguette.com/computer-tiorials.htmi
Course Originator and Author: Morna-Dawn Jacobs
© Morna-Dawn Jacobs. Course lessons may NOT be reptaced in any medium




http://www.stenospeed.com/

http://www.powertyping.com/
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http://www.typingweb.com/

http://teachers.net/classifieds/dxlearning/topic166
/10.18.07.23.37.11 .html
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http://www.typingadventure.com/
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